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Team Fostering
Person Specification – Finance Assistant 

The following criteria will be used to shortlist during the application and interview stages:
Qualifications and Training
	E
	ESSENTIAL 
	Application
	Interview

	1
	Minimum of 5 GCSE’s including Language and Mathematics at grade C/4 or above (or equivalent qualification/experience)
	
	

	2
	Evidence of continuing relevant professional development 
	
	       

	
Skills, Knowledge and Experience

	E
	ESSENTIAL
	Application
	Interview

	1
	Comfortable with using percentages and other arithmetic tools as required for the role
	
	

	2
	The ability to work to deadlines and communicate clearly when factors arise that may inhibit this
	
	

	3
	Good communication; oral, written and computer skills
	
	

	4
	The ability to use initiative successfully within a team and when working alone
	
	

	
	
	
	

	
	
	
	

	D
	DESIRABLE
	Application
	Interview

	1
	Understanding of the systems and processes within payroll services
	
	

	2
	Understanding of the systems and processes within purchase ledger
	
	

	3
	Experience of working with other professionals involved with children and young people
	
	

	4
	An ability to promote participation and improve outcomes for looked after children and young people
	
	

	
	
	
	

	
Safeguarding and promoting the welfare of Children and Young People

	E
	ESSENTIAL 
	Application
	Interview

	1
	Demonstrates an understanding of safeguarding issues
	
	

	2
	Understands the principles of confidentiality
	
	

	3
	Recognises the limits of own authority within the role
	
	

	D
	DESIRABLE 
	Application
	Interview

	1
	An understanding of the legislative safeguarding framework

	
	



Personal Qualities 
	E
	ESSENTIAL
	Application
	Interview

	1
	Treat people in a fair and non – judgemental way and with dignity and respect and promotes children and young peoples’ equality, diversity and rights
	
	

	2
	Committed to the best outcomes for children and young people
	
	

	3
	Demonstrates understanding and clear commitment to the values of the agency
	
	

	4
	High levels of personal resilience
	
	

	5
	Will accept responsibility and accountability for own work
	
	

	6
	Ability to maintain clear professional boundaries 
	
	

	7
	Demonstrates empathy for the concerns of others
	
	

	8
	Can demonstrate flexibility in approach
	
	

	9
	Self-sufficient and self-motivated with the ability to work independently or in a team, recognising when issues need to be escalated or require input from others

	
	

	D
	DESIRABLE 
	
	

	1
	Understanding of the Not for Profit Sector
	
	



Job Circumstances
	E
	ESSENTIAL
	Application
	Interview

	1
	Ability to work flexibly to meet the needs of the service
	
	

	2
	Current full driving licence and access to own car
	
	

	3
	Ability to meet transport requirements of the post
	
	




Team Fostering is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including an enhanced DBS check. Team Fostering does not allow smoking in the workplace
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