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   Employment






Post Applied for: 


    Closing Date:

        Where did you find out about this post: 
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PLEASE EMAIL APPLICATION FORMS TO: HR@teamfostering.co.uk OR SEND TO THE HR DEPARTMENT, TEAM FOSTERING, UNIT 6 HEDLEY COURT,                            ORION BUSINESS PARK, NORTH SHIELDS, NE29 7ST
	1.         Position

	Job Title:



	2.
Essential Information 

	First Name(s):


	

	Surname:


	

	Previous Name(s):


	

	Address:
	

	Postcode:


	

	Telephone (Home):
	
	Telephone (Mobile):


	

	Email Address:


	

	Social Work England Registration No: 

(if applicable)

	3.     Positive about disabled people

	The Equality Act 2010 defines a disability as a physical or mental impairment which has a substantial and long-term effect on the person’s ability to carry out normal day to day activities.

Do you consider yourself to meet this definition?
	Yes   (
	No  (

	4.     Convictions

	The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?

	Yes      (       
	No   (                  

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	Yes      (             
	No   (              

	If YES, please provide brief details



	5. Driving Licence

	Do you hold a clean and full current UK driving licence?
	Yes   (                
	No   (   
            

	Have you ever been cautioned or convicted of any offences? 
	Yes   (          
	No   (   
              

	Do you have any prosecutions pending?
	Yes   (             
	No   (      
       

	If YES, please provide brief details



	6.     Secondary Employment

	Do you hold any secondary employment positions?  This may include voluntary or self employment 


	Yes    (               
	No    (                

	If YES, please provide brief details




	7.       Employment Information




Please give us details of every job or voluntary position you have held since leaving school, including the names, addresses and dates, and reasons for leaving (continue on an additional sheet if necessary).  Please indicate which of these positions involved direct work with children and young people, and explain any significant gaps in your employment history.  Please do not attach a CV.

NB. We are required by the Fostering Services Regs 2011: ‘Where a person has previously worked in a position whose duties involved work with children or vulnerable adults, so far as reasonably practicable verification of the reason why the employment or position ended.’  We will therefore endeavour to contact any employer where you have worked with children or vulnerable adults.

	Employer
	Address
	Dates from and to
	Position
	Reason for leaving

	
	
	
	
	


If presently working please state current salary_______________________________________

	8.      Education and Training



	Please give brief details of your education, qualifications and training (since the age of 16).  Enclose photocopies of any relevant qualifications (continue on an additional sheet if necessary).


	a.      Education



	Educational Establishment
	Dates
	Qualifications

	
	
	


	b.     Training 



	Dates
	Title of Training

	
	


	9.      Other relevant experience



	Please use this section to provide any other information about yourself that you see as relevant to the position applied for.  Please refer to the job description and person specification.  


	


	10.       References



	Please give the names, addresses and telephone numbers of two employment references, one of whom must be your present or most recent employer.  Please note, we will not take up references until a provisional offer of employment is made.


	Referee 1 – present or most recent employer


	Name:


	

	Address:


	

	Telephone:


	

	Email address:


	

	Please indicate the capacity in which this person knows/knew you and from which organisation
	


	Referee 2 


	Name:


	

	Address:


	

	Telephone:


	

	Email address:


	

	Please indicate the capacity in which this person knows/knew you and from which organisation
	


	11.    Personal Data Collection & Processing



Please note that your appointment/employment with Team Fostering is dependent upon the accuracy of the information you provide, and on the receipt of satisfactory outcomes to all checks and references sought.

Team Fostering Job Applicant Data Privacy Notice
As outlined in our Job Applicant Data Privacy Notice, we may collect the following information from you from enquiry stage and up to and including the shortlisting stage of the recruitment process:
· Your name, address and contact details, including email address and telephone number;

· Details of your qualifications, skills, experience and employment history (including job titles, salary, benefit entitlements and working hours) and interests;

· Whether or not you have a disability for which we need to make reasonable adjustments during the recruitment process; 

· Information about your gender and sexual orientation, racial or ethnic origin, age, religious or similar beliefs and whether or not you have a disability for the purposes of equal opportunities monitoring;

· Information about whether you have a conviction under the Rehabilitation of Offenders Act 1974;

· Information about your criminal record; and

· Details of your referees.
We may collect the following information after the shortlisting stage, and before making a final decision to recruit:

· Information about your previous academic and/or employment history, including details of any conduct, grievance or performance issues, appraisals, time and attendance, from references obtained about you from previous employers and/or education providers;

· Information regarding your academic and professional qualifications;

· Information regarding your criminal record, in criminal records certificates (CRCs) and enhanced criminal records certificates (ECRCs);

· Your nationality and immigration status and information from related documents, such as your passport or other identification and immigration information; 

· A copy of your driving licence; and

· Information about your entitlement to work in the United Kingdom.

We may collect this information from you, including from application forms, CVs or resumes, obtained from your passport or other identity documents, or collected through interviews or other forms of assessment.

We may also collect personal data about you from third parties, such as references supplied by former employers, information from criminal records checks, your education provider, the Disclosure and Barring Service (DBS) and the Home Office. The organisation will seek information from third parties only once a job offer to you has been made and will inform you that it is doing so.

Disclosure & Barring Service Enhanced Check Privacy Policy
The role which you are applying for is subject to an enhanced DBS check which will be taken up following interview when you are offered a position within Team Fostering.

As part of your application, you are required to read the DBS Standard/Enhanced Check Privacy Policy which explains how your personal data will be used by the DBS and outlines your rights under the Data Protection Act 2018.    This policy is available on the Team Fostering website and also on the DBS website.  

You are required to sign below to signify that you have read and understood the policy.

I have read the Standard/Enhanced Check Privacy Policy for applicants https://www.gov.uk/government/publications/dbs-privacy-policies and I understand how DBS will process my personal data and the options available to me for submitting an application.

	Name:
	Signature:
	Date:

	
	
	


	12.    Consent to enquiries




Please note that your appointment/employment with Team Fostering is dependent upon the accuracy of the information you provide, and on the receipt of satisfactory outcomes to all checks and references sought.

Please sign below to give your consent to information being obtained from the following:

· Two employment referees


· Present employer


· Previous employers where work has entailed direct access to children / young people or vulnerable adults 


· Any agency with whom you have undertaken voluntary work in relation to children / young people or vulnerable adults


· The Disclosure and Barring Service (this post will be subject to an enhanced disclosure from the DBS).  Having a criminal record will not necessarily bar you from working with us.  This will depend on the nature of the position and the circumstances and background of your offences.


I give consent to Team Fostering to obtain information from all of the above sources with regard to my suitability to work with children/ young people.

	Name:
	Signature:
	Date:

	
	
	


	13.      Declaration & Signature



I declare that all of the information given within this document is correct to the best of my knowledge and understand that provision of false information may result in withdrawal of any future potential job offer.
	Name:
	Signature:
	Date:

	
	
	


	14.    Retention of Information


	If you are successful in your application, this application form and the forms accompanying it will be stored as part of your person file at Team Fostering.

If you are unsuccessful on this occasion, Team Fostering will retain your application on file for six months after the completion of the recruitment process.

Please indicate whether you would like to be informed if another similar position becomes available within the agency.  Yes/No



	Signed:
	

	Date:
	

	Any information retained by Team Fostering will be stored securely, according to the requirements of prevailing Data Protection legislation, and will not be shared with any person or organisation unless there is a legitimate reason and interest to do but only if these are not overridden by your interests, rights or freedoms.
All confidential waste is shredded on the premises.




Please email your Application Form and Equal Opportunities Monitoring Form to HR@teamfostering.co.uk or send to the HR Department, Team Fostering, Unit 6 Hedley Court, Orion Business Park, Tyne Tunnel Trading Estate, North Shields, NE29 7ST.
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